
PLANNING AND ZONING
APPLICATION A1:  COVER SHEET & CONTACT INFORMATION

This application includes the following additional forms:

A3 - Special Use

Primary contact / project manager:

A4 - Zoning Variation

A5 - Rezoning / Zoning Code Text Amendment

Other:

A6 - Planned Unit Development

SUBMITTAL CHECKLIST

Project:

Requested public meeting date:

A2 - Plans
A8 - Sign Variation

A9 - Subdivision Petition

A10 - Temporary Sign

PH - Public Hearing

A7 - Signage

HOW TO SUBMIT AN APPLICATION
Electronic submittal is encouraged (reproduction and scanning fees may apply to plans submitted on paper).  
Applications and associated plans may be submitted at http://vow .wheelingil.gov/uploads/upload.asp or by following 
links from Planning & Zoning application page.  

Paper submittals (including signed Owner ’s Authorization and Petitioner ’s Affidavit from this application) may be 
submitted to the Planning Division at the Community Development Department, 2 Community Boulevard, Wheeling, 
IL 60090.

PAYMENT OF FEES
The following application types require payment of an application fee prior to the review of the application: 

 Special Use
 Variation (zoning, signage)
 Rezoning / Text Amendment
 Planned Unit Development
 Subdivision
 Temporary sign 

The application fee for a standard sign permit review is paid once the permit is issued.  Concept reviews, site plan 
reviews, and appearance reviews do not have an application fee.  The current list of fees is on the following page.  If 
you have questions, please contact the Planning Division at (847) 459-2620.

ADDITIONAL CHARGES 

Transcript fee:  The application fee for public hearing items is intended to pay for the cost of the Plan Commission 
recording secretary to transcribe a meeting that is approximately 90 minutes in length.  For items requiring multiple 
meetings or a lengthy discussion, the petitioner may be invoiced for the recording secretary fees.

Public hearing sign damage:  If a public hearing sign is lost or damaged while it is posted at the subject property , 
the petitioner will be fined $150 to cover the cost of replacing the sign.



APPLICATION FEES FOR 2018
 
 
 
PLANNING & ZONING PETITIONS 
 
Public Hearing fee for the following petitions………………………….$409.00 (PHF) 

 Special use 
 Text amendment 
 Rezoning 
 Zoning variation (non-single-family remodeling) 
 Subdivision variation 

 
Single-family residential remodeling zoning variation fee……………$188.75 (PHF) 
 
Planned Unit Development (PUD) fee:     

 3 acres or less…………………………………………………….$715.50 (PHF) 
 Each additional acre or fraction of………………………………$102.25 

 
Subdivision fee: 

 10 acres or less…………………………………………………...$669.25 (SFF) 
 Each additional 10 acres or fraction of…………………………$134.00  

 
Sign variation fee…………………………………………………………$342.00 (PHF) 
    
    
     
 
SIGN PERMITS 
 
Base permit fee…………………….………………………………….….$200.75 
Electrical fee…………………….………………….………………….….$93.75
Sign area fee…………………….…………………………………….….$0.75 per sq. ft. 
 
Temporary sign fee…………………….…………….……………….….$33.50 (M01) 
 



PLANNING AND ZONING
APPLICATION A1:  COVER SHEET & CONTACT INFORMATION

Application is being made for (select all that apply, then complete additional forms as noted):

Special Use

Project Name:

Address (1): PIN (1):

Basic description of project:

Address (2): PIN (2):

Additional addresses / PINs:

(i.e., Addition to existing building)

Variation (Title 19, Zoning)

Rezoning / Zoning Code Text Amendment

Zoning Petitions

Site Plan Review

Building Appearance

Sign Appearance

Other Land Use Review Petitions

Other:

Variation (Title 21, Signs) Subdivision

Planned Unit Development 

Contact Information
Select box for primary contact or project manager.

[Forms: PH, A2, A3]

[Forms: PH, A2, A4]

[Forms: PH, A5]

[Forms: A7, A8]

[Forms: PH, A2, A6]

[Forms: A2]

[Forms: A2]

[Forms: A7]

[Forms: A2, A9]

Role / Relationship

Property Owner / Manager
(required)

Architect

Name

Engineer

Attorney

Business Owner / Manager

Contact Information

Address:

Cell:
Email:
Phone:
Address:

Cell:
Email:
Phone:
Address:

Cell:
Email:
Phone:
Address:

Cell:
Email:
Phone:
Address:

Cell:
Email:
Phone:
Address:

Cell:
Email:
Phone:



PLANNING AND ZONING
APPLICATION A1:  COVER SHEET & CONTACT INFORMATION

I,         hereby certify that on the 

day of                      ,                 , I have completely read and understand the submittal 

requirements for an appearance before the Village of Wheeling Plan Commission (and Village Board if appli-

cable) and that I have complied with all of the requirements to the best of my ability.

Address/location of project: 

Project:

PETITIONER’S AFFIDAVIT

Petitioner acknowledges understanding of application requirements
and certifies that application has been completed correctly.

Petitioner (print name):

Signature



PLANNING AND ZONING
APPLICATION A1:  COVER SHEET & CONTACT INFORMATION

The undersigned, being duly sworn on oath, does state that he/she is the owner or legal representative of 

the property as set forth herein and that          has been 

authorized to submit an application for the following action:

upon the property located at:

and that the proposed work and all related inspections are hereby authorized.

OWNER’S AFFIDAVIT

Property owner authorizes the petitioner to submit the application
and proceed to public review, project completion, and related inspections.

Signature of owner/legal representative

(Not required if petitioner is property owner)

(Name of petitioner - NOT property owner)

Petitioner (applicant)

Name:

Address:

Phone:

Owner / legal representative

Name:

Address:

Phone:

Note: For properties held in a trust, a letter of authorization is required from the trust officer.

SUBSCRIBED and SWORN
to before me this        day
of                         ,             .

Notary Public
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